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Local Councils, Internal Drainage Boards and other Smaller Authorities* 

Section 3 – External Auditor’s Report and Certificate 2024/25 

In respect of Harberton Parish Council – DV0173 
ow 

 

1 Respective responsibilities of the auditor and the authority 
Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAO). A 
limited assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with 
International Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an 
audit would. The UK Government has determined that a lower level of assurance than that provided by a full statutory audit 
is appropriate for those local public bodies with the lowest levels of spending. 

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance and 
Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAO on behalf of the 
Comptroller and Auditor General. AGN 02 is available from the NAO website – https://www.nao.org.uk/code-audit-
practice/guidance-and-information-for-auditors/  

This authority is responsible for ensuring that its financial management is adequate and effective and that it has a sound 
system of internal control. The authority prepares an Annual Governance and Accountability Return in accordance with 
Proper Practices which: 

• summarises the accounting records for the year ended 31 March 2025; and  
• confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors. 

2 External auditor’s limited assurance opinion 2024/25 

3 External auditor certificate 2024/25 
We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability 
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31 
March 2025. 
  
 

On the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return (AGAR), in our opinion the information in 
Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters have come to our attention giving cause for concern that 
relevant legislation and regulatory requirements have not been met.  
 
 
 

 

Other matters not affecting our opinion which we draw to the attention of the authority: 
 
None. 
 

 

 

PKF LITTLEJOHN LLP 
 

External Auditor Name 
 
 

External Auditor Signature 
 
 

17/07/2025 
 

Date 
 
 





Section 2 2023/24 2024/25
Explanation 

required?

£ £ £ % £ Budget heading Explanation

Box 1 Balances 

brought forward 60734.43 53668.79 -7065.64 -11.63366 NO

Box 2 Precept of 

Rates and Levies 19112.00 21,364.00£  2252.00 11.78 NO

-10.00

Harberton Parish Hall 

Ground rent

Ground rent was not paid in 2022/23 

financial year, therefore two payments of 

£10 were made in 2023/24.  The single 

expected payment of £10 was made in 

2024/25. 

372.25 VAT refund

VAT refund received was greater in 

2024/5 than previous year, due to 

expenditure subject to VAT

3232.33

Project Grant income 

(misc)

The Parish Council managed three 

grants:  2 relating to flood resilience at a 

value of £1234.24 for Harberton Village, 

1498.09 for Harbertonford Village plus a 

grant of £500 from the District Council 

for a project to level and seed a verge 

with wildflowers.   This wildflower project 

will go into 2025/26.

202 Other Misc. income

Comprises of fundraising of £152 

undertaken by children at the primary 

school to support the Youth Club, and a 

repayment of £50 from the Parish Hall to 

correct an overpayment on a grant. 

Box 3: Total other 

receipts 845.01 4,641.59£    3796.58 449.29 YES 3796.58 Total difference

234.09 Salary

Salary increase of £0.63 per hour as per 

the agreed 2024/25 payscales

1977.68

Neighbourhood Plan 

Salary

Applied salary increases as above.  

Noting that most of the Clerk's current 

overtime relates to the Neighbourhood 

Plan, and therefore attributed to this 

budget line. 

-394.82 Salary overtime

The Clerk's overtime has been mostly 

with respect to the Neighbourhood 

Planning process, and in the 2024/25 

expenditure was recorded against the 

Neighbourhood Plan Salary line, instead 

of under a line for overtime relating to 

the Clerk's normal duties.  A new 

'Neighbourhood Plan Salary Overtime' 

line has been created in the 2025/26 

budget. 

177.20 Tax/NI

Overtime payments triggered additional 

NI contributions in 2023/24

Box 4: Staff Costs 9080.30 11,074.45£  1994.15 21.96 YES 1994.15 Total difference

Box 5 Loan 

interest/capital 

repayments 0.00 -£             0.00 NO

 £       16.05 Room Hire Changes in meeting room hourly rate

 £     151.50 Subs Increase in membership subs

 £         8.37 Insurance Increase in insurance for the year

 £       50.00 PCC Grants Harberton

Increase in grant given to support 

cemetery maintenance

 £       50.00 

PCC Grant 

Harbertonford

Increase in grant given to support 

cemetery maintenance

-£         8.55 Clerk Expenses Small decrease

4.25£          Office Expenses Small decrease

-£     970.00 Professional Fees

2023/24 included fees incurred in 

obtaining a Charities Act Report as part 

of a tenancy renewal negotiation. New 

Internal Auditor appointed, who did not 

offer interim audit in January. 

Provision of full explanations, including numerical values for

Variances of more than 15% between totals for individual boxes (except variances of less than £200)

Breakdown of approved reserves in the total reserves (Box 7) figure is more than twice the annual precept/rates and levies value (Box 2)

Variance Detailed explanation of variance (with amounts £)

2024/25 Explanation of Variances

Name of smaller authority Harberton Parish Council

County area Devon

Box 6 all other 

payments 17942.35 5097.43 28.41 YES



 £     330.00 

Grasscutting 

Harbertonford

Increase in number due to weather 

conditions

820.80-£      Grasscutting Harberton 

No bill for cuts in 2022/23 was presented 

before end of financial year, therefore 

expenditure for both years recorded in 

2023/24.  Returned to only paying for 

one cutting season in 2024/25.

34.80£        Playground Inspections

Although subsidised by the Local 

Authority, costs increased in 2024/25. 

380.00£      Harbertonford Playground Lease

A new lease agreement included an 

increase to the rent, payable for both 

2023/24 and 2024/25 once lease 

agreed. 

902.00£      Youth Provision [TRAYE]

An increase in the grant to the Youth 

Club as a contribution to increased 

staffing costs. 

96.00£        Ash Die Back Review/Annual Tree Inspection

To support the local football club, the 

Parish Council increased the contract for 

the 2024/25 tree inspection to include 

inspection of trees on football club land. 

2,737.55£   Grant funded projects

Expenditure in 2024/25 associated to 

flood reslience project, as supported by 

a grant. 

548.52-£      Contingency/Reserves

Land registry fees for registering 

Harberton Playing Field - no other 

budget line

-£  1,367.70 

 Community Benefit 

Fund 

Increase in applications to grants in 

comparison to the previous year

 £     550.00 

Citizens Advice South 

Hams

Previous year's grant request was paid 

after the end of the financial year, along 

with the 2024/25 grant requested. 

 £       22.80 Training 

Increase in uptake of training compared 

to previous year. 

 £     176.28 Elections

Invoice for previous year's elections 

paid. 

 £  2,244.00 

Maintenance Reserves 

(Includes trees)

Tree works required in 24/25, which 

included coppicing of a mature 

sycamore. 

 £     417.16 Website

Payment to cover x 3 years of website 

hosting and certification made in 

previous financial year. 

 £     642.24 Neighbourhood Plan

Increases in spending due to 

consultation events. 

23,039.78£  5097.43

24739.12

265.00

688.80

2323.72 Elections

2466.00

3500.00

300.00

220.02

550.00

1081.46

500.00

950.00

37584.12 Total earmarked reserves

7976.03

45,560.15£  45560.15

Box 8 Total cash 

and short term 

investments 53668.79 45,560.15£  -8108.64 -15.11

Box 9: Total fixed 

assets and Long 

term investment 

assets 39609.57 40783.61 1174.04 0.00 NO

Box 10: Total 

Borrowings 0.00 0.00 0.00

Box 6 all other 

payments 17942.35 5097.43 28.41

Training

Box 7 Balances 

carried forward 53668.79 -8108.64 -15.11 YES

Website

General reserves

Community Benefit Fund reserves

Office equipment

YES

Explanation for High Reserves Box 7 is more than twice 

Box 2 because the authority held the following reserves at 

the year end:

Total carried forward

Service Level Agreement DAAT Lighting Column

Parish Lengthsman project

Neighbourhood Plan

Maintenance reserves (includes trees)

Emergency planning

Parish Defibrillators

Parish Council Grants Fund



Contact details : 1 Hembling Terrace, Mill Lane, Suffolk, IP13 0PP 
Tel: 07732 681125 

Email: heather@heelis.eu 
 

Heather Heelis Dip HE Local Policy FILCM 
Lynne Lodge Dip HE Local Policy 

 

1 

HEELIS&LODGE 
 

 
Internal Audit Report for Harberton Parish Council  2024/2025 
 
The following Internal Audit was carried out on the adequacy of systems of control in accordance with the 
requirements of the Audit and Accounts Regulations 2015 and the guidance and instruction in the 
Practitioners Guide 2024.  The following recommendations/comments have been made: 
 
Income:  £26,006 Expenditure:  £34,114 Reserves: £45,560 
 
2025 AGAR Completion:  
Section One:  Not yet completed 
Section Two: Yes  to be approved by council  
Annual Internal Audit Report 2024/2025:  Yes 
Certificate of Exemption: No 
 
 
Proper book-keeping Cash Book, regular reconciliation of books and bank statements.  Supporting 

vouchers, invoices and receipts 
 
 

 
 
Financial regulations Standing Orders and Financial Regulations 
 Tenders 
 Appropriate payment controls including acting within the legal framework with 

reference to council minutes 
 Identifying VAT payments and reclamation 
 Cheque books, paying in books and other relevant documents 
 
 Standing Orders in place:  Yes   
 Reviewed:  14/5/2024 (Ref:8.1) 
 Financial Regulations in place: Yes    
 Reviewed:  10/9/2024 (Ref: 12) and 14/5/2024 (Ref: 8.2) 
 
 

   
 

VAT reclaimed during the year: Yes  
 Registered: No  
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 Submission Period:  Amount:  

General Power of Competence:  No   
 
 Policy Review Schedule in place:  Yes 

 

 
 

 

 
 
 
 
 
 

Risk Assessment Appropriate procedures in place for the activities of the council 
 Compliance with Data Protection regulations 
 
 Risk Assessment document in place:   Yes  
 Data Protection registration:  Yes Ref: ZA142198 

Privacy Policy published: Yes
Link: https://www.harbertonparishcouncil.org/privacy-policy/
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Statement of Internal Controls in place:  Yes (Reviewed 14/5/2024  11.1) 

 Fidelity Cover (Fraud and Dishonesy): £150,000 

 

 
Transparency  Under the Transparency code for smaller authorities, smaller councils with 

income/expenditure under £25,000 should publish on their website from 1 April 
2015:  

 
 Smaller Council: No  
 Website: https://www.harbertonparishcouncil.org/ 
 

 

 
 Under The Accounts & Audit Regulations 2015 15 councils must publish on 

their website: 
 
 External audit report 
 
 
 
 

 Under The Accounts & Audit Regulations councils must publish on their 
website: 

 
 Notice of period for the exercise of public rights 

 
 Period of Exercise of Public Rights  
 
 Start Date:  3/6/2024   End Date:  12/7/2024 
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 Under the requirements of the Accounts and Audit Regulations 2015 

13(2b) council are required to display AGARs for the five years 2019-20, 2020-
21, 2021-22, 2022-23 and 2023-24 on their website. 

 
 
 
Budgetary controls Verifying the budgetary process with reference to council minutes and 
supporting documents 
 
 Precept: £26,797 (2025-2026)  Date: 14/1/2025 (Ref: 10.3) 
 
 

Income controls Precept and other income, including credit control mechanisms 
 
  

Petty Cash Associated books and established system in place 
  

 
Payroll controls PAYE and NIC in place where necessary. 
 Compliance with Inland Revenue procedures 
 Records relating to contracts of employment and pensions 
 
 PAYE System in place:  Yes  
   120/EB05639 
 P60s issued: Yes   
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Asset control Inspection of asset register and checks on existence of assets 
 Cross checking on insurance cover  
 
 

 
Bank Reconciliation Regularly completed and cash books reconcile with bank statements 
 
 

 
Reserves General Reserves are reasonable for the activities of the Council  
 Earmarked Reserves are identified 
 
 

 
Year-end procedures Appropriate accounting procedures are used and can be followed through from 

working papers to final documents 
 Verifying sample payments and income 
 Checking creditors and debtors where appropriate. 
 
 

The precept figure in Box 2 corresponds with the bank statements and 
cashbook: Yes

 
Sole Trustee The Council has met its responsibilities as a trustee 
 

 
Internal Audit  
Procedures 
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External Audit 

 
 

Additional Comments/Recommendations 
 

 The Annual Parish Council meeting was held on 14/5/2024.  The first item of business was the 
Election of Chairman, in accordance with Standing Orders.  

 It is a requirement that minutes kept in a loose-leaf format should be sequentially numbered either 
by page (eg 1-100+) or by minute item.  Recommendation: To sequentially number the minutes. 

 There are no additional comments/recommendations to make in relation to this audit. 
 I would like to record my appreciation to the Clerk to the Council for their assistance during the 

course of the audit work and the quality of documentation provided for the audit.  

 
Heather Heelis 
Heelis & Lodge 
30 April 2025 
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